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Purpose: To Assign Children Work Order on Routes in Maximo

When: There is a need to complete assignments on Child Work Orders (to track completion of

individual child WOs)
Who: General Foreperson, Foreperson
Resources to Complete Tasks
A computer ‘A Maximo account, with Foreperson Access

Perform These Tasks:

Do These Steps/Notes:

1. Loginto Maximo with your
Cornell NetID and
password.

a. Go to http://maximo.fs.cornell.edu
o Hover over Login
o Click “Maximo 7.5 Production”

STEP 1 — PARENT WORK ORDERS

2. Review Parent Work
Orders to be assigned in
the Assignment Manager

a. On the top right of the screen, click Go To — Work Orders -
Assignment Manager
« On the top left, select your Zone or Group’s Routed TBA query.

application This will display the list of Parent WOs that need to be assigned
« If necessary, filter by any of the columns in the Work List (for
example Crew or W to review work orders to be assigned
Work List | 7 Fiter > C) © RS 1-20f2
Work Order = Facilty Code  Facilty Name Description Description Labor Craft evel Crew Service Work Type
» | plumber
[ 9050347 800D Misc Facilities or Equipment CC Zone Boiler Route (Ornitholog CC Zone Boiler Route (Orn PIPE ENJP PLUMBER PM
|> 9100493 » 165 East Campus Research Faciity ECRF Boiler Route PM 300 ECRF Boiler Route PK 30D PLUMBER PM
| Fiter Work to katch Labor

3. Select the Parent WQO'’s
you’d like to assign

a. Check the box to the left of the WO numbers. Or, check the box on
the top left of the list to select

all WO numbers in the list. T — = ;
ork Lis iter e .
b. IMPORTANT: Take note of the ST
Parent WO #s now, because (:) Work Order = Facilty Code
you will need these for the OR ¥
next step. (DE’ e e
@ p 9100493 S 1185
4. Find/Select the Labor to a. Inthelabor list, filter or ——
Labor Crew List
assign search for the Craft, | |
LaborList | 7 Fiter > O\ © & 49 W 1-7of7

NetID or Name of who
will be assigned.

b. Select the Labor who
will be assigned by
checking the box to the
left of the Labor :)mw

MINMZTT

Labor Name

JEBT74 Jason E. Babcock
DJC3Z Daniel J. Carr
JWETT Jeremy Whitmarsh

Thomas Young Sharpe

Michael James Moon
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5. Assign the Labor to the a. Click the “Assign Labor” button on the top of the screen
Parent WO —— B

(0} - | select Action ~ & @ il Pl

b. On the next screen that pops up, click “OK”.
« After clicking “OK”, the Work Orders will drop off of the top Work
List (this is why you took note of the WO #s)

Assign Labor
[p Fiter & 1-2072 4 Download : =
‘WO Group Task Craft Labor Skill Level Vendor Contract Scheduled Start Hours:
9080347 » PIPE % TYs1 S ENJP 5 o] (Z) 9115016 926 AM |'j'(g, 1:00 --j
9100493 » PIPE » TYs1 » ccp & @& @, 915016 10:26 AN L'{ﬂg 1:00 ‘."f

[ ok Cancel
STEP 2 — CHILDREN WORK ORDERS
6. Search for Children WOs a. Leave the Assignment Manager application and then return to it

If you have no default Work List query, click "Advanced Search"

« If you have a default Work List query, you must first select the
"All Children WOs TBA" query (which will take a while to display),
then click "Advanced Search"

c. Inthe “Advanced Search” box, fill in these fields:

« In the "Parent" field, type =[WO number], for example,
=9080347.

« Inthe "Is Task" field, type N.

¢ Click the "Find" button.

More Search Fields| Current Query:

Work Order: »» Person Group: 2 Work Type: ;'_
Parent: =3080347 b2 Crew Type: (Cl,  Assignment Status: &
Description: Crew: Status: | :J_
WO Group: » Problem Code: (ZL Work Order Class: @
Location: » Failure Class: » Site; =CORNELL1 .|
Search Lecation Hierarchy: g Service Group: > History? N
Azsel » Service: ';!__ Calculated Priority:
PM: > \endor: > WO Priority:
Classification: ® Originating Record: » Is Task? N @

Page 2 of 4 October 17, 2016




Assigning Child Work Orders on Routes — Foreperson SOP 24
Page 3 of 4

7. Select all Children WOs a. All of the children of the Parent WO will be displayed in the Work List
b. Select all children WOs by clicking the top left check box on the top of
the list.
« Note: if there is more than one page, do this on each page.
Page 1
Work List © [p Fiter > 4k 1-Bof 14 G
Work Order = Facilty Code Facility Name Description
[¥] @ 8080359 » 2802 Johnson C Birds & Biodiversity PM Boiler,G
I [} 5080391 »» 2802 Johnson C Birds & Biodiversity PH Boiler,Ga
[¥] [p 9080413 » 2802 Johnson C Birds & Biodiversity PM Boiler,Ga
# D 5080435 > 2802 Johnson C Birds & Biodiversity PH Boiler,Ga
[ |} 9080457 b 2802 Johnson C Birds & Biodiversity PM Boiler, Ga
[¥] [p o080479 » 2802 Johnson C Birds & Biodiversity PM Boiler,Ga
| [} 9080501 b 2802 Johnson C Birds & Biodiversity PM Boiler Ga
¥ [} 8080523 b 2802 Johnson C Birds & Biodiversity PI Boiler,Ga
Page 2
Work List © [p Fiter > 4 B @@o-140fis
Work Order = Facility Code  Facility Name Description
vl p 9080545 » 2802 Johnson C Birds & Biodiversity PM Boiler,G
¥ [p 9080567 » 2802 Johnson C Birds & Biodiversity Pl Boiler, Ga
[l [5 9030589 > 2802 Johnson C Birds & Biodiversity PW Boiler Ga|
[l [} S080611 > 2802 Johnson C Birds & Biodiversity PK Boiler,Gaj
[ |} 8080633 > 2302 Johnson C Birds & Biodiversity PM Boiler,Ga
| |> 8080655 > 2802 Johnson C Birds & Biodiversity PM Boiler,Ga

8. Find/Select the Labor to a. Inthe labor list, filter or

assign search for the Craft, -

NetID or Name of who e R i R ol
will be assigned. N —

b. Select the Labor who gy .
will be assigned by e Daricl 1. Carr
checking the box to the 0 Jwzrr Jeremy Whitmarsh
left of the Labor. @m1 Thomas Young Sharpe

[ MINMZTT Michael James Moon
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O

Work List

Children WOs

Work Order +
9080523
9080545
8080567
9080589
9080611
9080633

9080633

Y W W W W WV v =

9080655

[ Fitter

>
»
>
»
>
»
»
5

2802

2802

2802

2802

2802

2802

2802

2802

9. Assign the Labor to the a.

b.

Click the “Assign Labor” button on the top of the screen

On the next screen that pops up, click “OK”.
« After clicking “OK”, the Work Orders will NOT drop off the Work
List, but you will see that the person you assigned has been added
to the Labor column, and the Status shows Assigned

Assign Labor
[ Fiter & 1-16 016 rf Downioad =

WO Group Task Craft Labor Skill Level Vendor Contract Scheduled Start Hours

9080389 » PIPE » TS » ENJP ) & (5), 915016 11:28 AN [ 1:00
® @ 5 ! it
9080391 » PIPE » TS % ENJP R o T, 91516 12:26 PM 7 100 {7
9080413 » PIPE » TYs 3 ENJP @ o [, BI15(16 1:26 P iz 1:00 i-
9080435 » PIPE » TYs1 %  ENP @ @ @, 91516226 P i) 100 {i}
9080457 » PIPE » TS 3 EMJP & @ @, | 915016 3:26 P [y 038 'f.'
8080457 » PIPE » Tvsi » CcCP ® ® (C, 91616 5:00 AW % 0:25 4;:
8080479 » PIPE » TYs1 » ENJR @, & @, 916116.8:25 Al i) 100 'j
9080501 » PIPE » TYst » ENJP ® & @, 91616925 AW % 1.00 'i:
8080523 » PIPE 3 TS 3 ENJP @ oY @, BI16I16 10:25 AW [i::8 100 i-
2080545 » PIPE » TYs1 » ENJP @, & @, 916116 11:25 AW i) 100 {i]
9080587 » PIPE » TS 3 EMJP a @ @, | 916116 12:25 PM i) 100 -j-
= g 5 i,
5080589 » PIPE 3 TYS1 % ENJP o) o T, SI1BI16 1:25 P i) 100 {3
9080611 » PIPE » TYs 3 ENJP @ @ [, SHBI16 225 PI [ 100 {i
9080633 » PIPE » TYst » ENJP ® & @, 9MEMNE325PM % 035 'i:
2080633 » PIPE 3 TS 3 CCP a @, 9019/16 3:00 AW A 025 i-
8080655 » PIPE » Tvsi » ENJP ® ® (@, 919016 8:25 Al % 1:00 4¥|

OK Cancel
/@ -‘} @9—160116 o4 Download : =
Facilty Code Facility Name Deseription Target Start Labor Craft SkilLevel Crew Service WorkType LabHrs Location WO Priority Status

Johnson C Birds & Biodiversity PM Boiler,Gas, Nat, B8 81161200 AM TYS1 PIPE ENJP PLUMBER PM 1:00 2802-095-0054 10 ASSIGHED i.f_’-n‘
Johnson C Birds & Biodiversity PM Boiler,Gas, Nat, B-9 81116 1200 AM  TYS1 PIPE ENIP PLUMBER PM 1:00 2802-095-0055 10 ASSIGNED ‘I-:I'
Johnson C Birds & Biodiversity PM Boiler,Gas, Nat, B-10 &1/1612:00 AM  TYS1 PIPE ENJP PLUMBER PM 1:00 2802-095-0056 10 ASSIGNED ‘F.j
Johnson C Birds & Biodiversity PM Boiler,Gas, Nat, B-11 811161200 AM  TYS1 PIPE ENJP PLUMBER PM 1:00 2802-085-0057 10 ASSIGNED ‘Iil
Johnson C Birds & Biodiversity PM Boiler,Gas, Nat, B-12 B1M1/1612.00 AN TYS1 PIPE ENJP PLUMBER PM 1:00 2802-095-0058 10 ASSIGNED *A:)
Johnson C Birds & Biodiversity PM Boiler,Gas, Wat, B-13 81161200 AM TYS1 PIPE ENJP PLUMBER PR 0:35 2802-085-0058 10 ASSIGNED ‘Ii‘-l'
Johnson C Birds & Biodiversity PM Boiler,Gas, Mat, B-13 81M612.00 AM TYS1 PIPE CCJP PLUMBER PM 0:25 2802-095-0059 10 ASSIGNED ﬁ
Johnson C Birds & Biodiversity PM Boiler,Gas, Nat, B-2 8116 1200 AM TYS1 PIPE ENJP PLUMBER PR 1:00 2802-095-0060 10 ASSIGNED ‘I-L-I'

Fitter Wark to Match Labor | Fitter Worl Aatch Crew Refresh Work List | ‘ New Row

10

Repeat steps 6 — 9 for all
Parent WO numbers that you
wrote down.

The Result Will Be:
Labor assignment(s) will be created on routed parent and children work orders.

Reference Information
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