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Purpose: To record readings against a WO so they can be reported on and stored in history for

trending purposes

When: A job plan requires condition monitoring readings
Who: Tradesperson
Resources to Complete Tasks
A computer A Maximo account, with Tradesperson access

Tracking application and
find your work order(s)

Perform These Tasks: Do These Steps/Notes:
1. Loginto Maximo with your |a. Go to http://maximo.fs.cornell.edu
Cornell NetID and « Hover over “Login” on the menu bar
password. « Click “Maximo 7.5 Production”
2. Gotothe Work Order a. On the top right of the screen, click Go To — Work Orders — Work

Order Tracking
b. If the work order number is assigned to you, do the following:

e On the top left of the screen, click the arrow to bring up the list

of queries: [T TN

ind:

List | Vork Order

« Select the “Work Orders Assigned To Me” query

All Records 4

Plans

All Bookmarks
cer
)

=
| _% Work Order's Assigned to Me

Asbestos WO's TBA (PROJ)

c. If the work order is not assigned to you, do the following:
« Type the work order # in the search box at the top of the
screen. Then, click the magnifying glass or the Enter button on
your keyboard. | gjg 2462213 Q -

Plans Assignments ]

3. Open the “Plans” tab

a. Click the “Plans” tab

w  Select Acti

List Work Order Plans Related Recor

Aszsignments

Work Order: 8247452 Hood Inspection

Parent W0: 82465972 »

b. The Tasks are located in the middle of the screen
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4. Enter areading within a. If the task you are entering a measurement for is not showing in the
“Task Information” list, use the green arrow to go to the next list of tasks

b. Click on a blue triangle to the left of the task you will be entering a
recording for (it will turn orange)

o Task Information for that task will show towards the bottom of

the screen.
Tasks for Work Order 8247452 - [ Fiter U 1-6of19 B
Seguence ~ Task « Summary

N 10 Safety =

|> 20 Mote any observations in the "Work Log™ of the task it pertain |_l

[ 30 Check to see if hood is available, if not, check with userofhe 5]

|> 40 Call EMCS to ensure all building systems are running (5-5777; |_l

B lb. 50 Insure flow monitor is within 10% of readings. =1
\/;-)\ 60 Record initial =ash height {in inches) if sash is not closed. |_l

Task Information

# Task: 60 Record initial sash height (in inches) if sash is not closed. }

c. Enter the reading in the “Measurement Value” field towards the
right of the screen.

d. Click the tab key, and the Measurement Date and Inspector NetID
will automatically populate.

Ob=ervation:
Inspector; SFPS »

Measurement Point: 87889 >

<E1,EE zurement Value: 1 U-UUU@/ C.

Measurement Date: 3/11/16 9:31 AN %

5. Repeat Task 4 until all task

a. Click the “Save” button |E_l| at the top of the screen to save the
readings are entered

readings.
« Click “Save” periodically when entering a number of readings to
avoid losing your data.

*Important: Make sure you are putting the correct measurement to
the correct task. Once it is saved, a reading cannot be changed.

The Result Will Be:

Readings will have been entered against a work order so they can be reported on and stored in history
for trending purposes
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