


The Homepage
This page provides quick links to some of 
the common screen views  To access the 
links, hover over the Space Management 
icon on the middle of the page.

Links:
• Room Search
• Facility Search
• Floor Plans
• Campus Map on FFI page
• User Documentation
• Oracle Analytics Reporting



The Navigation Menu

On the left-hand edge of the screen is the 
application menu. Hovering over an icon 
will pop up the name of the menu item.  
Clicking on the item will open more 
menu choices for that module or section.

Selecting a sub-menu will display the items 
a user has permission to access.

For example, selecting Space Management 
> Views > 1.40 Room Updates, will open 
the 1.41 Room Updates data view where 
users can edit the room data.



Common Data Views
• 1.20 Facilities – Displays 

information regarding facilities.
• 1.30 Floors/Drawings – 

Displays facility floor levels. 
From here the pdf floor plan can 
be opened.

• 1.41 Room Inventory – 
Displays room details for all 
rooms within the facilities.

Data views have two sections.
• Grid View – located at the top of the screen.  This is used to search for and select 

facility/room.
• Record View – located at the bottom of the screen.  This provides information about the 

record selected.



Searching within views

In any of the views, select the filter 
icon, enter desired information in 
the text field at the top of the grid 
column, then select the filter 
dropdown next to the text field.

• Note – only 1 column can be searched at a time, but multiple columns can be searched to reduce 
the information returned.

• Example – Search for the Facility Code first, then search for a specific org.
• Tip – Use the “Contains” choice on most searches because you may not know the exact field 

description.



1.20 Facilities View

• Use the Grid view to locate the facility that you are researching.
• To view the facility information, select the property by clicking on the row in the grid.



1.30 Floors/Drawings View

• Use the search features for the Grid 
view to locate the facility that you want 
to see in a graphic view.

• Once property has been selected, look 
for the View box in the record view at 
the bottom.

• If a box is not available, then a 
drawing has not been created for 
the facility.

• Typically, tracked or leased 
facilities do not have drawings 
available for selection.



Graphic Views for 
Floor Plans
There are multiple data views available 
for selection. Currently shown is the 
Room Type display.  

Arrow 1 – Change the graphic view

Arrow 2 – Change the floor plan view

Arrow 3 – Select to print the view



Graphic Views list with description
Available graphic views:

Base Floor Plan – Displays room number and Brief Room Info only – default graph
CC/EN Value – Displays the CC/EN value assigned to rooms
College/Division – Displays the Colleges assigned to rooms

• Org Parent Hi Level – Displays the highest KFS level under the College level
• Org G and/or D Level – Displays a mix of mid-level KFS orgs depending on college 

setups.
Department Org – Displays Orgs assigned to rooms
Errors– Displays rooms in error in the database
Function Codes– Displays function codes assigned to a room
Net Area– Displays the rooms net area
Organized Research Rooms– Displays rooms assigned a 2.1 or 2.2 function code
Room Types– Displays the assigned room type
Seat Assignments– Displays any seat assignments entered



1.41 Room Inventory View

• Use the Grid view search options to locate the facility and room that you are researching.
• To view the room information, select the space by clicking on the row in the grid.
• You can see the room on the floorplan by clicking on View button.



Graphic views of rooms

• The room selected is highlighted and additional information is shown at the bottom.
• You can see other rooms simply by clicking on the space.
• View opens in default Base Floor Plan graph. The graphic view can be changed at the top menu.



Questions?

Feel free to reach out to our team via FI-help@cornell.edu for additional 
training or questions.

Other views can be made depending on the information requested.  Please let 
us know your needs and we will work to see if it is possible.

Please note that some information accuracy, such as Seat Assignments, is 
dependent on the department entering and maintaining the information.

mailto:FI-help@cornell.edu
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