[image: Description: CULogo187]Name, Project Manager
email | phone number

Engineering and Project Management 
102 Humphreys Service Building
Ithaca, New York 14853-3701





January 7, 2020


Mr. John Doe
ABC Architecture Firm 123 Street
Any City, State, Zip Code
Authorization for Architect to Proceed to Next Phase Dear Mr. John Doe:

The Owner hereby authorizes the Architect to proceed with those portions of the Basic Services as required by the Pre-Schematic Design Phase or Schematic Design or Design Development Phase or Construction Documents Phase described in the Owner/Architect Agreement, which services shall be completed in accordance with Schedule A, to the satisfaction of the Owner. No other services shall be undertaken by the Architect, and the Owner shall not incur any liability for fees or expenses to the Architect therefore, until the Owner gives the Architect written approval to proceed with each of the successive phases of the Basic Services.

Please note that this authorization confirms that the Architect will respond to the Owner and its stakeholders written comments as per the timing specified in the contract.

Note any other exceptions or performance issues that need to be outlined as part of the authorization. 
Sincerely yours,
Jane Smith,
Project Manager
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