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(Please fill in all yellow highlighted areas for your project)

SUCF# XXXXX Name of Project


Request for Qualifications 
Cornell University is seeking proposals from consultants to provide XXXX. 

Project Description
Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.

Scope of Services
The services indicated below shall include, but not be limited to:
· Lorem ipsum dolor sit amet, consectetur. 
· Lorem ipsum dolor sit amet, consectetur. 
· Lorem ipsum dolor sit amet, consectetur.

Project Reference Materials (if applicable):
Lorem ipsum dolor sit amet, consectetur. 
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Minority- and Women-Owned Business Enterprise (MWBE) Participation
Pursuant to New York State Executive Law Article 15-A, Cornell University is committed to promoting opportunities for maximum feasible participation of certified MWBE firms and the employment of minority group members and women in the performance of Cornell contracts.  Consultants are required to ensure that good faith efforts are made to include meaningful participation. 
 
[bookmark: _Toc471898739]Service-Disabled Veteran-Owned Business Enterprise (SDVOB) Participation 
Pursuant to New York State Executive Law Article 17-B, Cornell University is committed to promoting opportunities for maximum feasible participation of certified SDVOB firms and the employment of veterans in the performance of Cornell contracts. Consultants are required to ensure that good faith efforts are made to include meaningful participation 

MBE, WBE, and SDVOB goals are listed in the New York State Contract Reporter (NYSCR) ad.
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The consultant shall provide a Subconsultant Staffing List for the project using the form attached to the NYSCR ad.  This subconsultant staffing list shall include the percent of work to be completed by each subconsultant and indicate whether each subconsultant is a MBE, WBE, or SDVOB. 
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References
References will be contacted as part of the evaluation process. When submitting references, the following information shall be included:
· Name(s) and title(s) of person/people to contact
· Phone numbers and e-mail addresses
· Name of project and/or reason for reference

[bookmark: _Toc331509726][bookmark: _Toc471898731]Time of Completion Schedule
Estimated Completion Date:  XXXX

(optional): Tentative interviews to be held XXXX. 
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To be considered for this project, prospective consultants shall include the following in their response:

1) Cover letter with signature.

2) Prime Consultant’s Qualifications and Experience:  Show specific relevant expertise and successful completion of projects similar in size and scope as the project described above.

3) Qualifications of Prime Consultant Staff:  Demonstrate experience and qualifications of the firm’s key personnel in the planning, organizing and execution of projects similar in scope.  List the qualifications of employees who will be working on this project.

4) Approach and Capability:  Show organization of staff and design/technical resources specifically dedicated to this project.  Identify assignment of responsibilities and authority.

5) Previous Experience with Work Specific to Project Scope:  Include examples of prior work on Cornell projects and other colleges and/or state agencies.  Demonstrate thorough understanding of project scope.

6) Proposed Subconsultant Team:  List subconsultants who will work on this project and demonstrate that they have the necessary staffing and experience for this type of work.

7) MWBE and SDVOB Utilization:  On the Subconsultant Staffing List, list all MBE, WBE, and SDVOB staff and subconsultants who will work on this project to show how the MWBE/SDVOB goals will be met.  If the prime consultant is an MWBE/SDVOB firm, it counts towards the goals.

8) References:  List references for design and construction administration of similar projects in public and educational settings.

Deadline and Submittal Information
1) Proposals must be received on or by the due date listed in the NYSCR ad. 

2) Proposals must be in PDF format, no more than 25 pages total (including cover sheet and all forms), and labeled using the following naming convention:
SUCF#-Project Name-Firm Name

3) Proposals shall be e-mailed to:  ccf-admin@cornell.edu

4) If inquiries regarding the project are received, all answers given will be posted at the following link: https://fcs.cornell.edu/current-nys-contract-reporter-ad-inquiries

No fee information is to be submitted with the proposal.  A fee proposal will be requested only after a consultant selection is made.
