
Construction Addendum Update

We have updated the email and the addendum 
example that is sent out for projects
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• We are working on updating the form to 
better fit FCS needs.

• Current Form

• Part A – the reason you are single sourcing

• Part B – how you are justifying the cost:
• Use a current contract with same rates

• Provide valid reason rates are acceptable

• All SSJ over $100K need to be pre-
approved prior to procurement.

Single Source Justification



1. Drawings and Documents should have the same 
title using the standard naming convention     
(bldg. name_work description).

2. Be sure to start with the template for the 
documents from eBuilder Resources for every 
project (not from your desktop).

3. OPC and MWBE needs to be submitted with the 
bid package.

4. Asbestos Survey needs to be submitted with the 
bid package.

5. Drawings and Technical Specifications should be 
submitted in PDF format in a combined file.

Top 5 Bid Package Tips:
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