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Project Management – AHJ’s & Permits 

Authorities Having Jurisdiction (AHJ) – Ithaca Campus

… several AHJ’s 

on campus…

– City of Ithaca 

– Town of Ithaca

– State University of New York (SUNY)

• Contract College Facilities (CCF)

– Others 

Common Questions of a PM –

– “What Jurisdiction is my project in?”

– “Does my project need a permit?” 

– “What procedure do I follow?” 

– “How do I access the local AHJ’s?

Tools & Resources –

– Design Phase Permitting Checklists

– Interface with Local AHJ’s

– Resources & Guidance Documents

… each with their 
own procedures…



Code Analysis & Design:
– Understanding of Code:

• Impact & Influence on Scope

– Leverage Code & Design Resources 
• Designer of Record

• Facilities Engineering 

• AHJ – Ralph D’Amato

• University Planner – Leslie Schill 

• ADA Coordinator – Andrea Haenlin-Mott 

• Subject Matter Experts

– Facilitate w/ AHJ early in Design 
Phase

– AHJ has final interpretation of code.

Code Compliance 



Tools & Resources – Checklists



Design Phase Checklists

D2 – Permitting, Cornell Owned

• City of Ithaca 

• Town of Ithaca 

• Others

D3 – Permitting, State Owned

• Contract College Facilities 

Checklists – Permitting



Tools & Resources –

Facilities Inventory Information Page



Types of Permits -

• Asbestos Abatement –
Blanket Permits

• Demolition Permits

• Construction Permits

• System(s) Modification 
Permits
– Fire Detection & 

Suppression Systems

• Hot Works Permits

• Temporary Heat Permit 
(During Construction)

• Tent Permits

D3 – Permitting, State Owned Checklist 



Data Required for a Permit 

• Construction/Bid Documents

– Drawings & Specifications

– Building Code Summary

• Permit request letter from A/E

• General Contractor for the 
project.

• Project Construction Value

• Contractor Site Specific Safety 
Plan. 

Tools & Resources – CCF Guidance Document 



Tools & Resources:

Template – A/E Request for Permit Letter

…State Permits are to be 

applied for by the 

Design Consultant…



Code Summary: 
– Provide AHJ with summary 

of Code review & analysis 

Tools & Resources –

Guidance Document: 



Tools & Resources – Interface with Local AHJ’s  
City of Ithaca – Weekly Standing meeting 

– Tuesdays 1:00 – 2:30pm; 133 HSB
• Randy Nesbitt – Facilitates Meeting

• Mike Niechwiadowicz – Dir. Of Code Enforcement

– Standing Agenda Items:  
• FM Zone Permit Applications

• Building Permit Applications

• Code Interpretation Questions

– Contact Paula Slocum; pslocum@cornell.edu

Town of Ithaca – Monthly Standing Meeting 

– 3rd Wednesday of Month 
• Randy Nesbitt – Facilitates Meeting 

• Mark Stonier – Town Code Official Code Officer

– Code Interpretation Questions

– Permits are to be applied for at Ithaca Town Hall

– Contact Paula Slocum; pslocum@cornell.edu

Contract Colleges – Internal Cornell Resource
– Ralph D’Amato, SUNY Code Enforcement Official 
– Code Interpretations, Guidance Documents 

– Permit Requests  

– Contact Ralph directly; rjd15@cornell.edu
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